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ITonoxenne Ne 3
0 HIKOJIbHOM OMO0IMOTe4HOM (poHAEe YUeOHUKOB, MOPsiAKe ero popmMupoBaHus,
yueTa, MCIO0JIb30BAHUS M 00ecrieYeHNsI COXPAHHOCTH
MYHUIUTIAJIBHOT0 00111€00Pa30BaTEIbHOI0 YUpPeKIeHU «3eHUHCKAs CPeIHsAsA
o0meoOpa3oBaTeabHas KoJaa BeiineaeBckoro paiiona bearopoackoit
o01acTn»

1. O6mme noso:xkeHUS

1.1. Mannoe Ilomoxxenue paszpadborano B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit denepanumy ¢ n3meHeHussMu Ha 29 nexadpst 2022
roga, ®3 ot 29.12.94 Ne 78-®3 «O Oubmmoreunom gnene» B pemakuuu ot 11 wmrons 2021 r.,
[Ipukazom MunucrepcTBa KynbTypsl Poccuiickoit ®@enepanuu ot 8 oktsiops 2012 roma N 1077
«O0 yrBepxkaenuu [lopsaka yyera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOro (OHIa» C
m3mMeHenusMu Ha 2 ¢eBpans 2017 roma, IluceMom MuHucTEepcTBa 00pa3oBaHUS W HAYKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonpb30BaHUM Y4€OHHUKOB B
o0Opa3oBaTelIbHOM IIpoliecce», a Takke YCTaBoM oOpa3oBaTelIbHON OpraHu3aludl U JIpYTHUMH
HOPMAaTUBHBIMH  TpaBOBbIMU  akTamu  Poccuiickoii ~ denepanuu, periaMeHTHPYIOIIUMHU
NesITeNbHOCTh 3EHUHCKOM CpeIHEN IIKOJIBI.

1.2. Hacrosimee Ilomoxkenne o mIkoiapbHOM OuOMUoTedyHoM (ouae (manee — IlosoxeHue)
ompezenseT NopsAoK ydera Oubnuorednoro GoHna U MexaHusM (HopMHUPOBAHUS, COXPAHHOCTU U
MPEIOCTaBICHUS B TMOJb30BaHUE YUYECOHHKOB, YUEOHBIX MMOCOOUH, Y4eOHO-METOAMUECKUX
MaTepuanoB oOydaronmmcs o0pa3oBaTEeNIbHOM OpraHu3anuu (Jajee — IIKOJAa), OCBaWBaOIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MpPOrpaMMbl B Tpenenax (eaepaabHbIX TOCYAAPCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKpelyisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON IeSATEIBHOCTH.

1.3. TlonsTus, ucnomnb3yemeie B [lonoxeHun:

Yueonuk — yuebHoe uznanue, coaeprxaliee CUCTEMaTHIECKOE M3II0KEHHE YIeOHOM AUCIUTIIINHBI,
COOTBETCTBYIOIIEE YueOHOU Iporpamme U OpHUIIMATBFHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BUJA.
MoskeT ObITh MPECTaBIICH B IEYATHOM U IEKTPOHHOU (opMe.

Yuebnoe nocooue — yuebHoe wu3naHWe, NOMONHSAIONIEE WJIM 3aMEHSIONIEE YACTUYHO, WU
MOJIHOCTHIO YU€OHUK, O(UITHAILHO YTBEPKICHHOE B KAUECTBE TaHHOTO BH/IA.
Pabouasn mempaos — ydebHOe TmocoOue, UMEIoIIee OCOObIM TUAAKTUYECKUH —armapar,

CIIOCOOCTBYIOIINI CAMOCTOSTENILHOM padoTe 00yJaromerocs HaJl OCBOGHHEM y4eOHOTO peIMeTa.
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Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MaTE€pUajoB, B IOJHOM oObeMe
OGCCHC‘II’IB&IOIJ_II/IX npenoaaBaHuc I[aHHOﬁ JAUCHUITIIUHBI (aTJIaCBI, KOHTYPHBIC KapThbl, IIOYPOUYHOC
IUIAHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3JaHUsl, pabdoure IporpaMMsl U T.1.).
Cpeocmea o0yuenus u eocnumanusa — JpPyrde UCTOYHHKH y4eOHOW uHpOpManuy,
IpegocTaBiIsieMble 00yJaroIUMCs B X0JIe 00pa30BaTEIbHOM IEATEILHOCTH.

1.4. Iensto wnHacrosimero IlonoxkeHus sBISETCS CO3MaHUE YCIOBHH JUII MaKCHMaJIbHOTO
obOecrieueHHUsT y4eOHOU JHUTEpaTypold OOY4JaAIONIUXCS IIKOJIBI, ITOBBIIICHHE OTBETCTBEHHOCTH
Me/IarOTHYECKOTO KOJUIEKTHBA M CEMBH 32 NIPAaBUIIbHOE, PAIMOHAIBHOE MCIIOJIE30BAHUE ITKOJIBHBIX
Y4eOHHUKOB, OpraHu3anus paboThl cpeau OOyYaloUmIMXCsi M UX POJUTENeH IO BOCHUTAHHUIO
OCO3HAHHOTO0, OEPEIKHOT0 OTHOILIEHUS K YUEOHUKY.

1.5. Yyer noxymeHTOB OMOMMOTEYHOTO (POHMAA SIBISECTCS OCHOBOM OTUYETHOCTH M TUIAHUPOBAHHS
NEeSITEeIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET OOECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB U MOPSIO0K yueTa (poHAa yueOHOI IuTepaTypsbl
2.1.  KowmmiekTtoBanue yueOHOTO (OHIAa OMOIMOTEKH IIKOJIBI POUCXOINUT HA OCHOBE €XKETO/THO
yrBepkIaeMbix DefepabHBIX NepevHell ydeOHNKOB, PEKOMEHIOBAHHBIX K HCIIOJIB30BAHHIO TPU
peanu3ali  UMEIOIIUX TOCYJIApPCTBEHHYIO aKKpPEIUTAIMIO 00pa30BaTENBHBIX —IPOTpaMM
HayaJbHOTO OOIIEro, OCHOBHOTO 0OmIero, cpemHero oOmero oOpa3oBaHMs, TEepedHen
OpraHu3alliif, OCYIIECTBIIIIONINX BBIMYCK YYEOHBIX IOCOOMIA, KOTOPBIE MJOMYCKAIOTCS K
WCTIOJIb30BAHUIO TIPH pealTM3allii HMEIONINX TOCYJapCTBEHHYIO aKKPEIUTAIIHIO 00pa30BaTeIbHBIX
nporpaMm. ExxeronHo yrBepkaaercs nepedyeHb y4eOHUKOB U yUeOHBIX MOcoOui 00pazoBaTeIbHOMN
OpraHu3aIuH.
2.2.  OO0pa3oBareibHas OPTaHU3AIMS CAMOCTOSTEIbHA B BBIOOPE U OTIPEICIICHHH:
s KOMIUIEKTa YYEOHHMKOB, YYEOHBIX TMOCOOWH, Y4EeOHO-METOIWYECKUX MAaTEepHasoB,
o0ecreunBarouX MpenojaaBaHue yaeOHOTo IpeIMeTa, Kypca, TUCIUIUINHBI (MOTYyJIs);
e cpencTtB OOydeHHsT W BocCHHUTaHUs. Bwibop cpeacTB oOydeHHMs] W BOCIHUTAHHS
ompenensiercs cnenuduroit coaepxkanus U GopMON opraHm3anuu oOpa30BaTEILHO U
NeSITeIbHOCTH.
2.3. llomonnenwe yueOHOTO (QoOHIA oOecmeunBaeTcs 3a CcUeT CpeAcTB (emepanbHOTO,
pPErHOHAIBHOTO, MYHHIMNAIbHOTO OrokeToB (c1.35, 1m.2 ®DenmepasbHoro 3akoHa «O0
oOpazoBanun B Poccuiickoit ~®enepanumn»); HHBIX HUCTOYHHMKOB, HE  3alpelIeHHbIX
3akoHoHarenbcTBOM P®d, B T.4. 0e3BO3ME3MHOr0 TMOXKEPTBOBAaHUSA (DU3MYECKUMU W/WIH
IOPUAMYECKUMU JUIAMH.
2.4. B memsx obecrieueHus 00y4aronuxcsi yueOHUKaMu, YICOHBIMH MOCOOMSIMU IITKOJIA MOXKET
B3aMMO/ICHCTBOBATh C APYrMMH 00111e00pa30BaTeIbHBIMU OPraHU3alUsIMU palioHa, YIpaBiIeHHEM
o0OpazoBaHwUsI.
2.5. HemnocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MOTIOJHEHHUIO OMOIMOTeYyHOrO (POHMIA IIKOIBHBIX YYEOHUKOB OCYIIECTBISET AUPEKTOP 3€HUHCKOM
CcpefHel WKobl.
2.6. Jlomyckaercsi HCIOJIb30BaHHE Y4e€OHO-METOAMYECKUX KOMIUIEKTOB, BXOJISIIMX B
QenepallbHbIl  TIEpeYeHb y4YEOHHMKOB, COIVIacOBaHHBIX Ha IlemarormueckoM coBeTe U
YTBEPKJICHHBIX IPUKA30M JAUPEKTOPA IIKOJIBI.
2.7.  Jlna >ppexTUBHON opraHu3aliuid oOpa30BaTENbHON JESATEIbHOCTH HCIOJIB3YETCsl yueOHO-
MeTouecKoe o0ecreyeHne U3 0JTHON MpeAMETHO-METOANYECKON JTMHUH.
2.8.  Ilpouecc paboTel no ¢popmMupoBaHuio GoHAa yueOHOM TuTepaTyphl BKIIOUAET CIEAYIOIIUE
STarbIL:
e pa0oTa MENAarorMyeckoro KojulekTuBa ¢ @DenepaibHbBIM IE€peyHEM  y4eOHHUKOB,
PEKOMEH/IOBaHHBIX (JIOMYIIEHHBIX) K CIOJIb30BaHUIO B 00pa30BaTEIbHBIX OpPraHU3alusiX;
® [IOATOTOBKA CIUCKA YUEOHUKOB, IUIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Y4€OHOM Toy;
e [peloCTaBleHHE cHHUcKa ydeOHMKOB Ilemarorndeckomy coBeTY Ha COIJIACOBAHUE U
YTBEPXKJICHUE;



® MarHOCTUKAa YPOBHS OO0CCIEYECHHOCTH OOyJarommxcsi yd4eOHOW IUTepaTrypol Ha
CIIEAYIOMNK y4eOHBIN TOJ] B COOTBETCTBUU C KOHTHHI'C€HTOM OOYYarOIIMNXCs, COCTABICHUE
MEePCIIEKTUBHOTO IJIaHA KOMITJICKTOBaHUS y4eOHOTO (POH/Ia;
e odopmiieHHEe 3aKa3a YUCOHHKOB M Y4EOHBIX MOCOOWN B COOTBETCTBHH C YTBEPIKICHHBIM
CIIMCKOM Y4€OHHKOB M TUIAHOM KOMILIEKTOBAHUS,
® T[POBEJCHME AyKIMOHA W 3aKIOYCHHE JOTOBOpA C TOCTABIIMKOM O 3aKylmke ydeOHOM
JTUTEPATYPHI;
® [pUEM U YY€T BHOBb IIOCTYNUBIIEH yueOHOU IUTEpATyphl B OMOINOTEKY.
2.9. bubmmoreunsiii GoHA MIKOTBHBIX Y4EOHUKOB YYHTHIBACTCS W XPAHUTCS OTACIBHO OT
OCHOBHOTO (pOH/Ia IKOJIBHOW OMOTUOTEKH.
2.10. K ouonuomeunomy ¢ondy yueonou numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
y4eOHMKH, yueOHbIe TTocoOus1, opdorpaduueckue cIoBapu, MaTeMaTUUECKUE TaOIUIIbI, COOPHUKHU
yIpakKHEHUH U 3aj1a4, TPaKTUKyMbl, KHUTH JUIS YTCHUS, XpECTOMATHH, pabouue TeTpaIu, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM U DJEKTPOHHOM BHUJE, COJEP)KaHHE KOTOPBIX OTBEYAET
TpeOOBAHMSAM TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, (elepaTbHBIX TOCYIaPCTBEHHBIX
TpeOoBaHM, 00pa30BaTEIbHBIX CTAHJIAPTOB M CAMOCTOSTEIHFHO yCTAaHABIMBAEMBIX TPeOOBAHMH,
OpraHu3aIUsIMH, OCYIIECTBIISIIOIMIMMHA ~ 00pa30BaTENbHYI0  JESITEIBHOCTD, OecruraTHO
MPEIOCTABIISIIOTCSl B TOJb30BAaHHME HA BpeMs IOJIyueHUs 00pa3oBaHMsI y4eOHUKH U yueOHbIE
nmocodusi, a Takke y4eOHO-METOTMYECKHE MaTephallbl, CpelcTBa OOyYCHHS W BOCIUTAHUSI.
00eCTeYnBarOINX TMPEEMCTBEHHOCTh M3y4YCHUs JUCHUIUIMH W CHCTEeMAaTH3UPOBAaHHBIX IO
00pa3zoBaTeIbHBIM 00JIACTSIM.
2.11. JlokyMeHTHI, BKIItoYaeMble B (pOHJ OMOIMOTEKH, MapKHUPYIOTCs. [Ipu 3TOM MOryT OBITH
WCTIOJIH30BAHBI IITEMIICTH, KHIDKHBIC 3HAKH, WHIWBHUIYalTbHBIC HITPHXOBBIE KOJBI, JIPYTHUE BHIIBI
MapKUPOBKH.
2.12. JloxyMeHTBI TIOCTYMalOT B OHOJMOTEKY W BKIIOYAIOTCS B OMOMMOTEYHBIH (oHT B
pe3ynbTaTe MOCTAaBKH O00S3aTENbHOTO HK3EMIUISIpA, MOKYNKH (MOAMHUCKH, OOMEHa, JapeHus,
MMOKEPTBOBAHMUS, KOMMPOBAHHWS  OpPUTMHAIOB ®3  ¢oHmaa Oubmuorekw).  JIOKyMEHTHI,
MOJrOTOBJICHHBIE K MpUeMy B OMOMMOTEYHBIM (DOHI, TOABEPraloTCs MEPBUYHOM 00paboOTKe W
UHIUBUAYAIbHOMY YUETY.
2.13. JloxyMeHTBl TPUHUMAIOTCS IO TEPBUYHBIM YyYETHHIM JOKyMEHTaM (HaKJIaJHas, aKT),
BKJIIOUAIOLIUM CIHUCOK MOCTYIUICHUH.
2.14. TlpueM JOKYMEHTOB, MOCTYHAIOMUX B OWONMHOTEKY O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00sI13aTENIbHBIE IK3EMILISPDI, ACTIO3UTHBIE SK3EMIUIIPhl MEKIYHAPOIHBIX
opranusanuii, 0e3BO3Me3[HbIE MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
odopmIIsIeTcs aKTOM O IpUeMe JOKYMEHTOB.
2.15. TlpueM AOKYMEHTOB, IOCTYMAIOMIUX B OMOIUOTEKY OT IOPUAUYECKOTO, (PU3UUECKOTO JIHIIA
B BHJIE Jlapa C YKa3aHUEM €ro Ha3HaueHUs Ui MOMoJIHEeHusl 6nbanoredHoro Gouaa, ohopmiseTcs
JOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBUU ¢ [ paknanckuM koaexcom Poccuiickoit @enepanyu
(cT. 574, 582).
2.16. IlpueM NOKYMEHTOB OT uMTaTeled B3aMEH YTEPSHHBIX M MPU3HAHHBIX DPAaBHOLEHHBIMU
yTpaueHHbIM, OQOpMISIETCS aKTOM O TMpuéMe JIOKYMEHTOB B3aMeH yTepsHHbIX. B akrte
yKa3piBaeTcsl  GaMuiMs, HWHHUIMAIBI  4YUTaTens, CBeOeHHs 00  yTepSHHBIX  U3JaHUSIX
(perucTpalluOHHBIA HOMEp, KpaTkoe OMOIMorpapuueckoe ONMCcaHue M3JaHus, 1IeHa) CBEIEeHHs O
MPUHATBIX U3/1aHUAX (KpaTkoe Onbiarorpapuyeckoe ONUCaHue U3/1aHusl, LieHa), TOAMUCH YUTaTeNs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro (oHna y4eOHOM NMUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BHIOBITHE,
oOm1yro BeJMYMHY (OHJA Y4eOHMKOB, M CIY)KUT OCHOBOW €ro MpaBUIBHOTO (OPMHPOBAHUS,
LIEJIEBOTO MCIOJIBb30BAHUS U COXPAHHOCTH, OCYILIECTBIICHUS! KOHTPOJIS 32 HAJIMYUEM U JIBUKECHUEM
y4eOHUKOB.
2.18. Ilpomecc yuera OumbMMOTEYHOro (OHIA YUEOHMKOB BKIIOYAET: MPHUEM, LITEMIIEIEBaHUE,
PETUCTpAIMIO MOCTYIUICHUS, paclpe/iesIeHus 10 KilaccaM, BBIOBITHSA, a TaKKe M0/IBEJICHHE UTOTOB
JBYOKEHUS (POHA U €T0 POBEPKY.



2.19. Bce omepanuu mo y4eTy MPOU3BOIATCS 3aBEAYIOIIUM OWOIMOTEKOM, CTOMMOCTHBIN y4eT
BeJleTCsl OyXrajirepuei, oOcimykuBaromeld mkoiy. MHBeHTapu3anus yueOHOro oHIa M CBEpKa
TAHHBIX OMOTMOTEKN U OyXTalTepUn MPOBOJIUTCS €XKETOTHO.
2.20.  Yder y4eOHOI JTUTEpaTyphl OCYLIECTBISETCS IPYNIIOBBIM CIIOCOO0OM U Benercs B «Kuure
cymmapHoro ydetay (nanee - KCY) u (wm) snekrponHoM Bujge. KCVY yueOHHMKOB XpaHUTCS B
OuOIMOTEKE MOCTOSIHHO.
2.21. KCY cocTout U3 Tpex 4acTei:
Yacte 1. [loctymnenue B ¢ona. B 3Ty yacTe 3amuceiBaeTcsi 0011ee KOJTUYECTBO MOCTYIMHBIIUX
Y4EeOHHUKOB U UX CTOMMOCTH C O0s3aTENbHBIM YKa3aHHEM HOMEpa M JaThl COIPOBOAUTEIHLHOTO
nokymeHnTa. Homep 3anucu exxeronno HaunmHaercs ¢ Ne 1 u ua€r no nopsiiKy nocTyIIeHUN.
Yacte 2. BeiObiTe u3 ¢onpa. B 3Toif yacTu 3amuchbiBalOTCS HOMEpPAa aKTOB Ha CIUCAHHE
Y4eOHHUKOB C YKa3aHUEM JIaThl YTBEPXKIACHUS aKTa W OOIIEro KOJMYECTBA CHUCAHHBIX YUCOHUKOB
Ha o0mryro cymmy. Hymepanust 3amuceii 0 BEIOBIBITUX U3JAHUSAX U3 TOJA B TOJ MPOIOIDKACTCS.
Yacte 3. Utorn yuera nsuxenus (oHmoB. B TpeTbell yacTu 3amMChIBAlOTCS WUTOTH JIBUKEHHS
(dhoHIa y4EOHUKOB:

+ oOIIee KOJIMYECTBO MOCTYMUBIINX YIEOHHKOB 32 TEKYIIHHA I'OJl, Hd CYMMY;

+ 0oOI1ee KOJIMYECTBO BBIOBIBIINX YIEOHUKOB 32 TEKYIIHHA I'0Jl, HA CYMMY;

« oO0mmee KOJUYECTBO YYEOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps IMOCIEIYIOIIETO

rojia, Ha CyMMY.
2.21. VIHmuBuayanbHBIN (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCSI B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJOXHBIX KapTOYKaxX CTaHAAPTHOTO pa3mepa. Ha kapTouke yka3bIBaeTcs
perucTpaloHHbelii HoMep, Oubnnorpaduyeckoe omnucaHue y4eOHHKA, CBEICHHSI O KOJIMYECTBE
MOCTYMUBIINX yYeOHUKOB C yKa3zaHHEM IeHbl. [Ipu HEOJHOKpPATHOM MOCTYIUICHHH Y4eOHHKA, HE
UMEIOIEM OTJIMYMN, KpoMe Toja M3AaHUS U LEHbl, BCE MOCTYIUICHHS] 3aHOCITCS Ha EIUHYIO
kapTouky. Eciu ke B yueOHMKE BHECEHBI JOIMOJIHEHUS U U3MEHEHHUs], TO Ha HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBisiioTCs B yUETHYIO KapTOTEKY MO KjlaccaM, a BHYTPHU KJIACCOB — I10
npenmMeram. [locie cimcanust Bcex yueOHUKOB KapTOUYKU U3bIMAIOTCS U3 KApPTOTEKH.
2.22. YdeTHpIe KapTOYKH YYEOHHUKOB PETUCTpUPYIOTCS B «JKypHanme perucrpanuv y4eTHBIX
KapTo4yeKk OmOIMoTedHOro (hoHAA IMKOJIBHBIX YIeOHUKOBY», KOTOPBIM BEACTCS MO 00pa3Ily: HOMEp
0 MOPSIKY, Ha3BaHUe, Kinacc, No akTa BbIOBITHS KAPTOUKH.
2.23. Ydyery mojiexar BcC€ BHJBl y4eOHHKOB W Y4eOHBIX mocoOuil. PabGoume TteTpanu,
IUIAKTUYECKUE MaTepualibl, TaOJauIlbl, MPOIMKCH, KOHTYpPHBbIE KapThl, aTJachl SBJISIOTCS
JOKyMEHTaMU BPEMEHHOTo xapakrtepa. Mx yder mpousBoautcs B «TeTpamu ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NEPBUYHBIX YUETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKIAIOIIAs,
YTO MOCTYNUBIIHUE JOKYMEHTHI MPHUHSITHI B OMOMMOTEUHBIH (DOHI KaK B 0OBEKT 0COO0 IEHHOTO
IBUKUMOro umyiiecTna (nanee - OL[JIM) unu kak B 00BEKT MHOTO JBMYKMMOTO UMYIIIECTBA.
2.25. IlepBuuHble ydeTHbIE AOKYMEHTHI, MOATBEpKAatolue (hakT MOCTYIUJICHHS, MEpeqaroTcs B
OyXrantepuro JJisl BKIIIOUEHUS B ydeT OubinoTeyHoro GpoHma.
2.26. ExexBapTanbHO, nipu ycinoBun usmeHenus coctasa OLJIU, cBenenust 00 o01iemM KOIMYECTBE
U CTOMMOCTH JIOKYMEHTOB, BKJIIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (oHIA, KaK OOBEKT 0CO00
LIEHHOTO JIBUKHUMOTO UMYIIECTBA, IEPEAAIOTCS YUPEAUTEITIO.
2.27. B3ameH yTepsHHbIX WM HCIOPYEHHBIX YYEOHHKOB TNPUHUMAIOTCS JpPYrHe KHUTH,
HE0O0X0/MMBbIE HIKOJE. YUeOHUKH, yTEepsiHHblE M NPHUHATHIE B3aMEH, yuuThiBaioTcs B «Terpaau
ydyeTa KHUT U JPYruX JOKYMEHTOB, IPUHATHIX OT YATATENEeH B3aMEH yTePSHHBIX).
2.28. Ydyer BKJIIOYAET PETUCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIH (OHJI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIE IaHHBIE O BEIUYUHE (00beMe) Bcero OubmmoreyHoro (oHAa U €ro
M0/Ipa3/ieNoB, CTOMMOCTb (OH/IA.
2.29. OcHoBHbIE TpeOOBaHMsI, IPEABSIBIsEMbIC K YUeTy OMOIMOTeUyHOTO hoHA:
*  TOJHOTa U JOCTOBEPHOCTb YUETHOH MH(pOpMALINH;
*  OIEpPaTUBHOCTH;




*  JIOKYMEHTHpPOBaHHOE O(opMIIEHHE KaXKJIOTO MOCTYIUIEHUS B (POHI M Ka)XIOTO BBIOBITHS
u3 poHma;

*  COBMECTHMOCTb MpHEMOB H (OpM YydeTa, HUX HAAKHOCTh MPH MaAPAJUICTHHOM
HCIIOJIb30BAHUH TPAJULIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUH y4eTa;

*  COOTBETCTBME HOMEHKJIATYpbl TOKa3arened ydera (oHAA aHAJOTHYHBIM MOKA3aTessiM
roCyJIapCTBEHHOM OMOIMOTEUHON CTATUCTUKH.

3. [lops/10K BbIIa4YM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosb30BaHUs y4eOHOU JuTepaTypoit onpenensercs [lomoxxennem o OubaHoTEKe,
[IpaBunamu noJsib30Banus O6MOIMOTEKON U aHHBIM [lonoxxeHueM.
3.2. K oOyvaromumcsi, OCBaMBalOIIUM OCHOBHBIE 00pa3oBaTEIbHBIC MPOTPAMMBI B Ipelesiax
(benepaabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaromuecs, 0CBauBaIOIIKUE MPOrpaMMy HadyaabHOTO 00I1Ier0 00pa30BaHus;

+ oOyuaromuecs, OCBauBaIOIINUE MPOrpaMMy OCHOBHOTO 00111eT0 00pa30BaHus;

« oOyuaromuecs, OCBauBaIOIINE MPOTPpaMMy CpeTHEr0 00IIero oOpa3oBaHMsL.
3.3. Illkoma OecriaTHO obOecredynBaeT OOydJaIOUIMXCS y4YeOHMKaMH, Y4eOHbBIMH W y4eOHO-
METOJUYECKUMU TOCOOUSIMH B COOTBETCTBHHM C (QefepalbHbIM TIEpeuHeM Y4eOHUKOB,
PEKOMEHIOBaHHBIX (JOMYIICHHBIX) K MCMOJE30BAHHIO TIPU PEeaT3allii HMEIONINX aKKpPEeIUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM HA4YaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBanusi B mpenenax (eraeparbHBIX TOCYAapCTBEHHBIX OO0pa30BaTEIbHBIX CTaHIAPTOB.
OOecnieuenre OOyJarOMUXCs YKa3aHHBIMH H3AHMSIMH OCYIIECTBISIETCS 3a CYET W3/IaHui,
UMEIMXCsa B (OHJAEC MKOJbHOW OmOMmMoTekn. buOMMOTEYHBIM (POHI €KErogHO TMOIOTHIETCS
HEO0OXOIMMBIMH y4eOHUKaMH, Y4€OHBIMHU U Y4€OHO-METOAUYECKUMU MOCOOUSIMH.
3.4. YuebHas nuTeparypa UCIOJB3YEeTCsl HE MEHee 5 JIET, HO IIPH COOTBETCTBUU DeneparbHOMY
ctangapty u denepalbHOMY NEPEUYHIO YUYEOHMKOB MOJKET HCMOJB30BaThcs A0 10 jer (muckMo
MunncrepcTBa oopaszoBanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).
3.5. VYueOHuku, ydeOHbIE TIOCOOMS H Y4EOHO-METOIWYECKHE MaTepualibl, HEOOXOIUMBbIS
oOyyarouuMmcsi JUIsl OCBOEGHMSI Y4eOHBIX MPEAMETOB, KypcOB, IUCHMIUIMH 3a TpeaesiaMu
(denepanbHBIX  TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHAAPTOB, POJIUTENU  (3aKOHHBIE
MPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTaM-UHBaINAaM U JETAM C OIPAaHUYCHHBIMU BO3MOYKHOCTSIMU 3/I0POBbS, 00yJaroluMCs Ha
JIOMY IO OCHOBHBIM OOII€00pa3oBaTeIbHBIM MPOrpaMMaM C HCIOJIb30BAaHUEM TUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTUN Ha MEepUOJ MOJydeHHUs] 00pa30BaHUs YYCOHUKHU MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECIIIATHO.
3.7. Y4eOHuKH, y4eOHbIC MOCOOMS M Yy4eOHO-METOIUYECKHE MaTepuaibl (pabodyue mporpaMMel,
MOYpPOYHOE IUIAHWPOBAHHME, METOAMYECKUE MOCOOUs W T.I.) AJISL JIMYHOTO TOJIb30BAHUS YUUTEIS
IIKOJIBI MIPHOOPETAIOT caMOCTOATeNbHO. Eciiu nanHble M3MaHUs UMEIOTCS B HAIWYUHM B (QoHIE
OUOIMOTEKH, yUUTEINs 00€CIIeYNBAIOTCS UMH B €IMHUYHOM 3K3EeMIUISIpe OeCIIaTHO.
3.8. YueOnuku, ydeOHble U y4eOHO-METOIUYECKHE MOCOOMS MPEAOCTABISIOTCS O0Y4arOIIMMCS
IIKOJIbI B IMYHOE T0JIb30BAHUE M0 OJIHOMY KOMILIEKTY CPOKOM Ha OJMH ToJi HE3aBUCUMO OT TOTO,
Ha KaKo¥ CpoK 0Oy4eHHsI OHH pacCUUTaHbl. BTOpOW KOMILJIEKT y4eOHHUKOB MOKET ObITh BbIJaH 110
3afBJICHUIO POJMTENCH B CBA3M C YXYIIIEHUEM 3J0pOBbS OOy4aromerocs Mpu HaJIU4YUU
CBOOOHBIX SK3EMILIIPOB B OUOIHOTEKE.
3.9. Ilepexn HauasoM yuyeOHOTO rojga OMONIMOTEKAph BBIJAET Y4YEOHMKM HA KJIACC KIACCHBIM
pykoBomuTensam 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IHUPEKTOPOM IIKOJbl. Bbimauda
y4eOHOM JIUTepaTyphl KJIaCCHBIM PpyKOBOAUTENSIM (ukcupyercs B «KHure Boigaun y4eOHUKOBY H
MOJITBEPXKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. Obyyaromuecs MWKOJIbI MOJy4aroT Y4eOHUKH M yuyeOHble mocobus u3 (oHma OubIuoTeKn y
KIIACCHBIX PYKOBOAMTENEH B Hadane y4eOHOro roja. Beigaua ydeOHHUKOB M y4eOHBIX MOCOOU
poautensiM 1-X kmaccoB u obydaroumcs 2-9 kiaaccoB (GUKCHPYETCsl KITACCHBIMU PYKOBOJAUTEISIMU
B «BemomocTu BbIIauM U BO3BpaTa YUeOHMKOBY» M TIOATBEPKIACTCS JIMYHOW TOMICHIO OJTHOTO U3
ponuTteneit odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHOW MOJIHMCHIO 00YUYaIOIIETOCs.



«BemomocTu BeIJauM U BO3BpaTa Y4eOHHKOBY XpaHATCs B Oubmuoreke. KinaccHbie pykoBoaUTENN
1-11 xmaccoB mpoBOIAT Oecemay-MHCTPYKTaK OOYHAIOIIMXCSl CBOETO Kiacca M MX POIHUTENeH
(3aKOHHBIX MPEICTABUTENCH) O PABUIIAX MOJIb30BAaHMS YYCOHUKAMU.

3.11. B UCKIIOYUTENBHBIX Ccay4asx oOydaromuecs (IOJKHUKH, BHOBb NMPHOBIBIINE, a TAKKE JUIS
noarotroBku k OI'D m EI'D, Ha netHee oOydeHHE) MMOJYyYAlOT YU4EOHUKH y OUOIMOTEKaps.
VYuebnuku s moaroroBku kK OI'D m EI'D olywarommmcs 9-x m 11-X KIaccoB W BHOBB
NpUOBIBIIMM BBIAAIOTCS TOJBKO TPH HATUYMU HMX B OuOmmorexe. Beimaua HE0OXOAMMBIX
Y4eOHHUKOB Ha JICTHUHA MEepHO GUKCUPYETCS B YUTATEIBCKUX (POPMYIpax Mo JINYHYIO MOAIUCH
00yJaromuxcs.

3.12. YueOHuKM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee. B TeueHne oqHoi
He/Ien 00yJaronuecs JODKHBI TPOCMOTPETh BCe YUSOHUKH M y4eOHbIE TOCOOHs, BEIIaHHBIC M B
JUYHOe mojab30BaHue. Ilpu oOHapyxeHMHM [e(EeKTOB, MEIIAIUUX BOCHPUITHIO Y4eOHOTO
Martepuana (OTCYTCTBHS JIMCTOB, NOpPYM TEKCTa) OOydYalOLIMHCS WM €ro pOJUTENH (3aKOHHbBIE
MPEACTABUTENH ) MOTYT OOpaTUTHCSI B OMOIUOTEKY JJIsl 3aMEHBI €T0 APYTrUM. Y YeOHUK MOXKET ObITh
3aMEHEH IpH ero Hanuuuu B pouae Oubmuorexu. Ilo ucreueHnn ykazaHHOTO CpoKa MPETEH3UHU I10
BHEIIHEMY BUJY M KayecTBY yueOHUKa OMOIMOTEKOW HE NMPUHHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy)XeHHbIE Je(QEeKThl B CIAaBAEMbIX YYEOHUKAX HECET TOT OOydarolIUMCS, KOTOPBIM HMHU
1OJIb30BAJICS.

3.13. B konIe yueOHOTO roja W TpH Iepexoje OOyJarolerocs B TEUCHHE Y4eOHOTO Toja W3
IIKOJIbI B JPYTyl0 0O0pa30BaTelIbHYI0 OpraHu3alvio y4eOHUKH, ydeOHble mnocoOus, pabdodue
TeTpaid U Yy4eOHO-METOJMYECKHE MaTepHalibl, IPEJIOCTaBICHHbIE B JIMYHOE I0JIb30BaHUE
oOyuaroniuxcs, BO3BpallaloTcs B OMONMMOTEKy IIKOJbL. B ciydae mopum mnm yrepu ydyeOHHUKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOMS, MPEAOCTABICHHOTO 00YyJalomeMycsi B JTUYHOE
MOJIb30BaHKUE, POJUTENN (3aKOHHBIC MPEACTABUTENIN) O0s3aHBI BO3MECTHTH yIiepd W BEpHYTH B
OMOITMOTEKY HOBBIN YUCOHHUK.

3.14. OGyuaromuecss BBITYCKHBIX KJIACCOB Mepel] MOJIyYeHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIbI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4EOHOTO T'0/ia OCYIIECTBIISIETCS IO TpaduKy, COCTaBICHHOMY
3aBeAyrome OMOMMOTEKOW W  YTBEPXKIEHHOMY JUPEKTOPOM IKOJIbL. [lpuem yueOHWKOB
MIPOU3BOIUTCS:

« ot oOyyvaroruxcs 1 — 8, 10 kK1accoB - KIIACCHBIMU PYKOBOIUTEIISIMU;

« ot oOywaromuxcsi 9 um 11 xmaccoB - 3aBeayromeld OWOIMOTEKOM COBMECTHO C
KJIacCHBIMU pykoBojuTensiMu. KiaccHblil pykoBoautens obecrieunBaer 100% sBKY
oOyuaronmxcs co BCeMH Y4eOHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecst 00s3aHBI CcAaTh YYEOHMKH B IIKOJbHYHO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM EAMHBIM TPEOOBAHUSIM I10 MX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0UOIM0TeYHOro hoHaa
4.1. Cpok UCIoJIb30BaHUS yUeOHHKA HE MEHEee TSITH JIeT.
4.2. BeiObiTHE yueOHUKOB U3 (HoHIa OMOIHMOTEKH TPOU3BOIUTCS 110 TPUYHHAM:

« BeTxocTH ((pU3UYECKU U3HOC);

*  YCTapelocCTH MO COJIePKaHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSITEILCTB YTEPH).
B akte 0 BBIOBITHH (DUKCHPYIOTCS CBeACHUS 00 ydeOHUKax, MUCKIIOYaeMbIX TOJBKO IO OJHOM
MIpUYUHE.
4.3. Cniucanue y4eOHHKOB MPOBOAMUTCA HE PeXe OJHOTO pasza B rof. Ha xaxknplil Buj criricaHus
(«Berxuey, «YcTapeBIIHe MO COIACPKAHUION, «YTEPAHHBIC YNTATEIIMU») COCTABIISIETCS aKT B 2-X
AK3EMILISAPaX, KOTOPBIA MOAMUCHIBACTCS KOMUCCUEH M YTBEPKAACTCS AUPEKTOPOM IIKOJIbL. OauH
DK3EMIUISP aKTa XpaHWUTCA B OMOIMOTEKe, APYroil meperaercs MOJ PaclucKy B OyXTanTepuio,
KOTOpasi MPOU3BOAMUT CIHCaHWe ¢ OanaHca MIKOJIbI yKa3aHHOW B aKTe€ CTOMMOCTH YUEOHHKOB.
CrucanHbple TO aKTy Y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIME OPraHH3aIllMM MO 3arOTOBKE
BTOPHUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.



4.4. BpiObiTHE Y4eOHMKOB M3 (oHAa OHOAHOTEKH OG(OpPMIILETCS aKTOM 00 HCKIIOUEHHH H
OTpa)kaeTcsi B KHUT€ CyMMapHOTO ydeTa, a Talkke B KapTOTeKke ydera ydeOHUKOB. BrIObITHE
y4eOHBIX MaTepHAIOB BPEMEHHOT'O XpAaHEHHUs IPOU3BOAUTCS B KOHIIE KAJIIEHAAPHOTO TOJA 10 aKTy
C YKa3aHHEM MPUYMHBI: «MaTEepUaJl BpEMEHHOTO XPaHEHUSD).

4.5. AKTHI Ha criMCaHMe YYeOHHKOB BU3UPYIOTCS WIEHAMH KOMUCCHH TO COXPAHHOCTH (POHIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKIAIOTCS JUPEKTOPOM LIKOJIBI.

4.6. CroucanHple TIO aKTy Y4YeOHHKH MOTYT OBITh WCIIOJNB30BaHBl I W3TOTOBJICHHS
JTUIAKTUYECKOT0 MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEpeNaroTCs OpraHu3alusM Io
3arOTOBKE BTOPCHIPhS. YacTh y4eOHHKOB, HAXOISIIMXCS B YAOBJICTBOPUTEIHHOM COCTOSIHUH,
IIOCJIE€ CIIMCAHUsI MOXKET BbIIaBaThCsl 00YYAIOIIMMCS Ui OJrOTOBKM K 9K3aMEHaM, IepeaaBaThCs
B y4eOHbIC KaOMHETHI WJIM UCTIOJIb30BaHBI JJIsl PEMOHTA JIPYTUX YUCOHUKOB.

4.7. XpaHeHue CMCAHHBIX YYEOHUKOB BMECTE C JCHCTBYIOLIUMU 3aIlpelaeTcsl.

5. YueT UTOroB JABU:KeHUs1 0U0JIM0TeuHOro hoHaa

5.1. Utorn nBuxeHust GOHAOB MOABOJAATCS B KHUTE CYMMapHOTO ydeTa OuOmmnoreuyHoro GoHma
(W IpyroM perucTpe CyMMapHOTO yd4eTa, NMPUHATOM B OMOIMOTEKE) Ha OCHOBAaHHM JIaHHBIX
CYMMAapHOTO y4eTa O MOCTYIJIEHUU U BHIOBITUU JJOKYMEHTOB.

5.2. WtoroBele JaHHBIE UMEIOT YETHIPe OO0S3aTENbHBIX IMMOKA3aTels: COCTOSJIO Ha HaJyallo Toja,
MOCTYITHUJIO 3a TOJI, BBIOBIJIO 32 TOJ, COCTOUT Ha KOHEI[ roja. MIToroBbie MaHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEJCTABISIOTCS CISAYIOIMUMH TTOKa3aTeISIMU  YUETHBIX
€IVHUIL. COCTOSUIO Ha HA4aJlo roja, 0o(hopMIIeHO B JOCTYI B T€UEHHWE T0OJIa, AOCTYI MPEKpaIeH B
TE€UEHHUE T'0J1a, COCTOUT Ha KOHEIT TO/a.

6. IIpoBepka HATMYHA JOKYMEHTOB OHOJIMOTEYHOTr0 (pOHIA
6.1. O6s3aTenbHass MHBEHTAPHU3ALUS POBOJIUTCS B CIICIYIOIINX CIydasX:
* TIpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
* TIpU BBISBJICHUU (PAKTOB XMILEHUS WIN MOPYH TOKYMEHTOB;
* B Cllydae CTHUXHUHOTO O€ICTBHS, TOXKAapa WM JPYruX YPE3BBIUAWHBIX CHUTYaIlUH,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSMU;
« 1pu nepenaye ¢oHaa OUOIMOTEKH WIIM €€ YaCTH B apCHIY;
* TpU pEOpPraHu3alvy U JUKBUAALUUA OMOIHOTEKH.
Jlyia ipoBesieHUs! MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi HA3HAYAeTCs] KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTalTepHUH.
6.2. IIpoBepka poHaa B MJIAHOBOM MOPSIKE OCYILIECTBIISETCS OJIUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero ¢oHAa WM €ro 4YacTH 3aBEpIIAeTCS COCTABIEHHEM aKTa O pe3yjbTaTrax
MIPOBEJICHUS MPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro (OoHJa U MPUIOKEHHEM K HEMY CIHUCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAHOBJIEHHOU MpuuYuHe. B akTe PUKCUPYIOTCS CBEACHUS O
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTO (hoH/a MO JaHHBIM y4eTa;
* JTIOKyMEHTOB, HIMEIOIIHUXCS B HATMUHH,
* JTIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 10 HEYCTAHOBJICHHON MPUYHHE.
B akre Taxke yka3pIBalOTCS HOMEpP W JlaTa aKTa O MPOBEICHHUH MPEIbIIyIIeld MPOBEPKU. AKT C
MPUJIOKEHUEM  CIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX TII0 HEYCTAaHOBIEHHOW MpHUYUHE,
MOAMUCKHIBAETCS MpeAceaaTeNIeM U YIeHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIABIEHWH B TMpollecce NPOBEPKH (GOHOA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBIIEHHSI BHHOBHBIX JIMI[ YOBITKM TI0O HEJOCTadye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

7. JleJIoNPON3BOACTBO B OPraHU3alMHU yyeTa Ou0In0Te4HOro (poHaa
7.1. Opranuzanusi paboThl C JOKYMEHTaMH 10 y4eTy OMOIMOTEYHOro (POHAA OCYIIECTBISETCS O
IIpaBUJIaM BEJEHUS JEJIONPOU3BOJICTBA.



7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISICTCS Y4Y€T, IMOMJIEKAT IOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTBI CTpOroi ordetHocTH. [locTOosHHO, 1O JIMKBUJAUMKU OUOIUOTEKH,
XPaHATCS PErUCTPbl MHAMBHIYAIBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OuOimoredHoro Gonma
(perucTpalluOHHbIE KHUTHM, NHBEHTApHbIE KHUI'M, KHUTM CYMMapHOI'O ydyeTa, YYETHBIN KaTajor u
KaTaJiorH).
7.3. B cooTBeTCTBMM C TpaBWIAMH OpPraHU3ALUU TOCYJAPCTBEHHOTO apXUBHOTO JieNa
YCTAQHABJIMBAIOTCS CIENYIOIIUE CPOKH XPaHEHHs JOKYMEHTOB, OOECIICYMBAIONIMX Y4YeT |
COXPaHHOCTH ()OHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIaJHble, CU€Ta, ONMCH, CIHUCKM Ha MOCTYIMAIOLIYIO
auTeparypy) — 3 roua;
* TPHUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYYCHHYIO OECIUIaTHO WM 0€3 COMPOBOAUTEIHLHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHUTIa yuyeTa JINTepaTypbl, YTepSHHON YUTATEISIMHU U IPUHITON B3aMeH, — 3 roja;
* aKThl Ha CIIMCAaHME KHUT U MEPUOAMYECKUX W3IAHUM, yYETHbIE KAPTOUKH, KHIKHBIE
hopmymspsl CIMCAaHHBIX U3aHui — 10 JeT.
7.4. Tlo wucTeyeHMH CPOKOB XpAaHEHUS YYETHbIE JOKYMEHTHl MOJJIekKAT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. Jlo oxoH4aHUs ouepenHOU mpoBepku (POHIA XpaHATCS aKThl O pe3ysnbTarax MPOBEICHUs
MIPOBEPKU HAIMUHUS JOKYMEHTOB OMOIMOTEUHOTO (POoHTA.

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOr0 (pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHIa oOecreyrBaeTCs CO3MaHUEM ONTUMAIBHBIX YCIOBHHA XpaHEHHS U
WCII0JIb30BAaHUS YYCOHUKOB, @ TAK)KE OXPAHOH MX OT MOPYH U XHUIICHUH.
8.2. XpaHeHne y4eOHMKOB OCYIIECTBIISICTCSI COTJIACHO NEHCTBYIONUM WHCTPYKIUSAM IO OXpaHe
TpyJa U MoXapHO 0€301acHOCTH.
8.3. ®oH yueOHUKOB PACIIOIaraeTcsi ¥ YUIUThIBACTCS OTJEIHHO OT OCHOBHOTO (hOH/A.
8.4. OTBEeTCTBEHHOCTh 3a OPraHM3alMi0 COXpaHHOCTH (oHAa YYEOHMKOB BO3JIaracTcs Ha
JUPEKTOPA IIKOJIBI M 3aBEIYIOIIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTh 332 COCTOSIHME M COXPAaHHOCTH BBIJIAHHBIX YYCOHHKOB B TCUCHHE YYEOHOTO
roja HecyT oOyyarommuecs, NoJbp3ytomuecss 3TUM (ouaoM. OHU ke, NpU HEOOXOAUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciywae yrepu miau mopum y4eOHHMKA POJUTENH (3aKOHHBIC MPEACTABUTEIIM) BO3MEIIAOT
HaHECEHHBIN yliepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
8.7. B mensx KOHTpPOJIS 32 COXPAHHOCTHIO YYCOHMKOB 0OyJarOIIMMUCS 2 pa3a B ToJ (CEHTAOph U
ampesib) OMONMMOTEKOW MPOBOIATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSIHUS Y4EOHUKOB.
CeeneHus 0 pe3ysibTaTax peiia T0BOAATCS 10 KJIACCHOTO PYKOBOJIUTEINS, P HEOOXOUMOCTH JI0
3aBy4a o YBP. Ilo pe3ynbraTaM npoBEpKU COCTABIISIETCS aKT.
8.8. Kpurepuu 1o npoBepke COCTOSIHUS YUSOHHKOB:

*  HaJM4Me 3alKCU O MPUHAAICKHOCTH yueOHHKa 00ydaronemMycs;

*  HaJgM4ue BceX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JOXKeK Ha ydeOHUKaX;

* BHEIIHUHN BUJ y4yeOHUKA (OTCYTCTBHE I'psI3U, HAMHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKACHUIN NEPEIIETOB B yUeOHUKAX);
« s 1 —4 xjaccoB - HATMYUE 3aKIIAJI0K.

9. [IpaBunja noJb30BaHUA YUYeOHHKAMU VI 00Y4aIOLIUXCSl U poauTeei

9.1. OGyuaromiyecs UMEIOT NPaBO MOJy4yaTh Y4eOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
IIporpaMMamMu IIKOJIbI, BO BpEMEHHOE M0JIb30BaHKe U3 (hoHIa OMOIHMOTEKH OECIIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS OOYYalOIUMCS CPOKOM Ha OJMH TOJi, HE3aBUCUMO OT TOTO, Ha KakKoi
CpOK OOy4eHUs OHM pacCuMTaHbl, 0e3 MpaBa MepeJayd MU NpoJaxu. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMH (3aKOHHBIMU MTPEJICTABUTENISIMU).



9.3. YueOHHMKM MOTYT OBITh BBIJAHBI KaKk HOBbIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiembl
HEXBaTKU YYCOHUKOB peEIIAIOTCS uyepe3 0OMEHHO-pe3epBHbIM (GoHI IIKoJ paiioHa (00JaCTHOTO
LIEHTPA).

9.4. OGyyaromyecs JOJDKHBI MOJANMCATh KaXIbld Y4E€OHHUK, MOJY4eHHBIH U3 (DOHIA IIKOJIBHOM
oubmmoteku (y4eOHbIN 101, haMHIIUS, UMS, KJIAcC).

9.5. YueOHUK JOHKEH UMETh JOTIOTHHUTENBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HeNb3s MHUCATh, PUCOBATh, 3arM0AaTh U BHIPHIBATH CTPAHULIBI U T.]1.

9.7. OOywaromuecst 00sf3aHBI BO3BpAIlaTh IIKOJbHbIE YYEOHMKH B ONPSATHOM BHIE, IO
HEO0XOIMMOCTH PEMOHTHUPOBATH UX.

9.8. Y4eOHMKH HOJDKHBI BO3BpAIIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Bremyckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMMOTEKOW MO MCTEYSHHH CpPOKa
o0y4eHwUs (10 MOJy4eHHsI aTTeCTara).

9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YIEOHOTO T0/a, 00sS3aHbI caTh yIeOHUKH Tiepe]
MOJTy4YeHHUEM JIOKYMEHTOB.

9.11. B cimyyae mop4u WM yTepy YIeOHHUKOB 00ydJaromuecs: 00si3aHbl BO3MECTUTh UX HOBBIMH HITH
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh TMOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuaromiecsi, Tak 1 UX pOJAUTEIH (3aKOHHBIE MPEICTABUTEINHN).

10. TpedoBaHusl K UCTIOJIH30BAHUIO H 00eCTIEYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEpEKHO OTHOCHUTHCS K YI€OHHWKaM, HE JIOIYCKATh MX 3arpsi3HEHUS
Y TTOPYH, MPUBOIANIUX K TIOTEpe HHPOPMAINH, YXY/IIIAIOIINAX yI000UHTaeMOCTh, YCIOBHS YTCHUS
(moTepst PIEMEHTOB M300paKEHHMs, MATHA, IAPAIMHBI, OTCYTCTBHE OJHOW WM 0Oojiee CTpaHMII,
CKJIEMBaHUE CTPAHHUIl U MOBPEXKJACHUE TEKCTa WM WIUTIOCTPALUN MPH PAacKpbITHH, Aedopmarus,
MOTPENaHHOCTh OJIOKa WJIH TEePeIieTa).

10.2. Ilpm wucnosib30BaHWUM ydeOHWKA TEPBOTO TojJa, OH JOJDKEH OBITh ClaH B IIIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENbIM, O€3 MOBPEXKIACHUA U TMOTEPTOCTEH
KOpeIKa, yriIoB Iepermiera, 6e3 oTpeiBa neperiera oT 0JI0Ka.

10.3. [Ipu ucnonbp3zoBaHUH yueOHUKA BTOPOTO-TPETHETO IO/, OH JOJDKEH OBITh CIaH B LIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHUM: YHCTHIM, IIeJbIM, JOIYCKAIOTCS HE3HAYUTENbHbIC
MOBPEXKJCHHS: MOTYT ObITh HEMHOT'O IOTPEMaHbl YIOJIKU MEperieTa, KOPeokK (HO He MOPBaH).
10.4. IIpu ucnonb3oBaHUM Y4eOHUKA YETBIPEX-IATU JIET, OH JIOJDKEH OBbITh ClaH B IIKOJbHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAJIbHEUIIEr0 MCIOIb30BaHMUS:
YHCTBIM, JOIMyCKaeTcs HaApblB Kopemika (He Oojee 1 cM. OT Kpasi) W IeperieTa B MECTE €ro
COeIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHUM y4eOHHKA IIECTH JIeT U Ooyiee, OH JOJDKEH OBITh ClaH B IIKOJbHYIO
OMOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUU, MPUTOTHBIM I JAIbHEUIIETr0 HCIOIb30BaHMS:
YHCTHIM, JOMYCKAaeTCs HaJApBIB Kopemika (He O6ojee 2-3 ¢M OT Kpasi) M IeperieTa B MeCTe ero
COeIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JOHKHBI ObITh aKKYPAaTHO CKJIEEHBI MPO3PAuHOM Oymaroii, 1o mupoKuM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00Pa30BaTeIbHOM 1eATEJIbLHOCTH

11.1. JIupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 33 OPraHU3aIMI0 PabOTHI MO CBOEBPEMEHHOMY
MOTIOJHEHUI0 OHONMMOTeYHOro (OHIA WIKOJMBHBIX Yy4eOHHUKOB, oOecreueHre OO0YyJaromuxcs
yuyeOHHKaMH, Yy4eOHBIMU TOCOOMSIMH, Y4eOHO-METOAMYECKUMU MaTepHalaMHu, CpeaCcTBaMu
00yueHusl U BOCTIUTAHUS.

11.2. 3amecturens IUpeKTOpa IIKOJBI MO Yy4eOHO-BOCHHUTATENbHOM paboTe ompezaenser
MOTPeOHOCTh MIKOJIBI B YUeOHUKAX, COOTBETCTBYIOIIMX IMpOrpaMMaM OOyuYeHUs, OCYIIECTBIISIOT
KOHTPOJb 3a KCIONb30BAaHUEM TMEJaroruuecKuMu pabOTHMKaMH B Xoje oOpa3oBaTenbHOMN
NEeSITeNFHOCTH  Y4eOHUKOB, Yy4YeOHBIX TMOCOOMH U y4eOHO-METONMYECKHMX MaTepHaloB B



COOTBETCTBUU CO CIIMCKOM, OIPENEIECHHBIM IIKOJIOW, COBMECTHO C YUUTEISIMU U 3aBEIyIOIIUM
OMOIIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBIOJHEHUEM OOYyJaromuXcsl eAMHBIX TPeOOBaHUI 110
WCTIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pPyKOBOIMTENIM HECYT OTBETCTBEHHOCTb 3a BOCIHTAaHHE Yy OOyJaromuxcs
OEpe’KHOTO OTHOIICHUS K y4eOHOM KHUre, 3a COCTOSHHME YYEOHMKOB M Y4eOHBIX mOcoOuit
oOyJaromuxcss CBOETO Kllacca B TEYEHHE YYEOHOTrO T0/a, CBOEBPEMEHHYIO BbInady (caady)
Y4EOHHUKOB, YYEHBIX M Y4eOHO-METOJMUYECKMX MNOCOOMiH B OMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBIL.

11.4. 3aBenmyromuii OHMOMMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(OpPMALUH 00
00eCTIeYeHHOCTH y4eOHHKaMH, y4eOHBIMU MOCOOMSIMH M Y4e€OHO-METOJHUECKUMH MaTepHallaMu
oOyJaromuxcs MKOJbI, 32 OPraHU3alni0 paboTHl OMOIMOTEKH MO BBIJAY€ U BO3BpPATy YUCOHHUKOB,
Y4€OHBIX TMOCOOMH W Y4eOHO-METOJIUYECKUX MAaTepuajioB OOYYarONIMMUCA, 3a COXPaHHOCTHb
O6ubmmoTeyHoro hoHIa yueOHOM JTUTEPATYPHI.

11.5. Ponmurtenu (3aKOHHBIE TIPEICTABUTENN) OOYUYAIOMIUXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, y4€OHBIX TOCOOMM U y4eOHO-METOAUYECKUX MAaTEPHATIOB U
BO3MENIAIOT UX YTPATy WIH MOPYy OMOIMOTEKE IIKOJIBI.

11.6. OOyuatomiriecss HeCYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU4€OHHMKOB, YY€OHBIX NOCOOWH U
y4e0HO-METOAMYECKUX MAaTEPHAIIOB, MOTYYEHHBIX U3 (OH/A IKOIbHONH OMOIHOTEKH.

12. 3ak0uuTeIbHbIE TTOJI0KEHUSI

12.1. Hacrosimee [lonokeHne o mIKOJIbHOM OHONMMOTEYHOM (OHAE, TOpsiIKke ero (GopMUpOBaHHUS,
y4eTa, UCIOIb30BaHUS U 00€CTIeUeHNs COXPAHHOCTH SIBIICTCS JIOKATHHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha llegarormueckoM COBETE MIKOJBI M YTBEp)KAaeTcs (JTMO0 BBOIAUTCS B JCHCTBUE)
MIPUKA30M JUPEKTOpa OpraHU3al|H, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO A TEIbHOCTD.

12.2. Bce usMmeHeHHs W JOTMOJHEHUS, BHOCHUMBIE B Hactosmiee [lomoxxenune, ohopmIISIOTCS B
MUCbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOIIUM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OubamoTeyHoM ¢oHAEe O00pa3oBaTEIBPHONW OpraHU3alUd TPUHUMAETCS Ha
HeompeeNeHHbli cpok. M3Menenuss u nomnonHeHus K IlojokeHuio mpuHHUMaloTCa B TOPSAKE,
npeaycMoTpeHHoMm 11.12.1. nacrosiero [TomoxeHust.

12.4. Tlocne npunstus IlonoxeHnus (WiId M3MEHEHWW WM JOMOJHEHUN OTACIBHBIX ITYHKTOB W
pa3esioB) B HOBOM peqaKIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.
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